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23/11/2023 

     G R A N G E – O V E R – S A N D S  T O W N   C O U N C I L
	Please complete and return to:
hallmanager@grangeoversands.net
If you would like to chat about your booking in person or would like to look around the hall prior to booking then feel free to arrange an appointment via email.  
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VICTORIA HALL BOOKING FORM
Please see our Conditions of Hire document.
	Name of hirer (organisation or individual):
	

	Contact name and address of hirer:
	

	Telephone number:
	

	Contact email address:
	

	Name and address for invoice, if different from above:
	

	Invoice email address:
	


	Date/s required: 
	

	Times required: 
	

	Which room/s required: 
	
	Layout Required: (see layout options on our website)
	 

	Description of event/function:
	(live music, lecture etc) 

	EXTRAS: (write “yes” if required)
	Kitchen
	
	Dressing rooms
	
	Screen (main hall) 
	

	Front of hall floor
spot lights: 
	(y/n)
	Grand Piano (request)
	
	Hospitality Pack No:
	
	Main Stage  Lights
	   

	PA System required:
	Yes or No 

	Details: (mics, stands etc.) 


	PL Insurance Policy No: (See notes)
	

	ALCOHOL:
	Request VHSG bar?
	
	Own Bar:
	
	Own Alcohol 
	

	Front of house? (Talk to us about your requirements)
	Setup/take down:  
	Event FoH hours:  
(required for public events after 5pm) :  

	Use of our Projector?
	 
	 


Booking confirmation: 





 
By signing below I agree that:

I am the hirer or appointed representative of the hirer. 

I have read and agree to all the terms and conditions in the accompanying documents – Conditions of Hire and Victoria Hall Fire Safety.
I agree to abide by the terms of the key holder policy statement (short or long term).

I agree to follow all guidance given by Town Council staff specific to my event.

I agree to pay the invoice in full within 30 days of receipt. 

Print name:  
Signed:  
Dated: 
Completed forms to be returned to the Hall Manager
Privacy:
Grange Town Council will only use any information that you give us to provide services that you request.
For more information see our Privacy Notice www.grangeoversandstowncouncil.gov.uk
